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APPclCATlON FOR RECORDS DISPOSITION STANDARD 
I _' . 

3 OCIM Divition Sulxlivision & Administering Office Addr+ 

General Administration 
Office of Equal Employment Opportunity 
21st Floor Peachtree Summit Bldg. 
401 W. Peachtree Street 
Atlanta, Ga. 30365 

' 
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FOR RECORDS MANAGEMENT OlVlSlON USE 
0.1. R r w w d  Application No. Date Completed 

A U G  9 1982 82-55 1 BCT i 5 1982 
1. Applicetlon 2. mt. Amlifetion No 

8. Dates of Series 
Earllest Latest 

9,"Recordr %riw Title Ifoliolowed by title used in office; if different) 

197 5 I Present I Staffinq and EEO Staffinq Reports Files 
10. Division and Oifice Functlon What is the function of the Division and the Office in vrhich this record w iw is awted? 

The Office of Equal Employment Opportunity is responsible for 
ensuring that the Authority meets or exceeds all federal, state, 
and local EEO legal requirements. Specifically, the EEO staff (1) 
conducts a compliance review of all MARTA contractors and 
subcontractors to require programs of affirmative action, and (2) 
encourages minority business utilization by the Authority and its 
contractors to maximize opportunities for minority and small 
businesses to participate in the MARTA project. The Office 
formerly monitored the Authority's Affirmative Action Program to 
maintain an adequate level of minority and female employment. 
This particular function is now handled by the Affirmative Action 
Administrator in the Department of Human Resources. 

- 
1 Record Series Description This file contains the followins documents (mncluda form numbenand trtlm, If env): 

Attach samples 01 the 1110 

Documents reiattng to the Authority ' S Affirmative Act ion Program 

Includedare: Computer reports titled "Staffing" and "EEO Staffing" 

Fileirarrangcd: by report title, thereunder by calendar year and by month 

2. Monthly Reference Rate 

One to six months old 

twenty-five months and older - ?  

How often are records referred to which are: 

__ ; Seven to twelve months old ; Thirteen to twenty-four months old 

I .  Annual Rate of Accumulation of Records 

; Legal-size drawers - ;Shelve : 0 t h  lcpmifv) Letter-size drawers 

3012 (3176)  
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,i - YES I NO I 14. Quastoonnaore {Place an '*v* in the proper column) 

X 
x 

-x 

, .., - 
1. I s  tha information contained in this series m pubtishd? If y e .  attach copy. 

0. I1 the information contained in this wries evsr mdv2.d .ridlor refordad in a summarized r e p a t ?  
~ 

I XI I 

If yea. where? 

I. IS this SWIM loremio+ortron o f d  regularly microfilmed~ Possibly in the future 
I. D m  the record wries rdsult in a computer printout? 

XI I If yes. attech copy. 
h. I s  there a duplication of this sarias in your office. M in another offica or agency? 

a. Steta Law years. d. Audit periqd years. 

b. Statute of limitation years. e. Administrative need 6 years. 
years. ' I. Federal retention instructions years. c. Federal law 

Attach copy or excert of laws or rsgulationr. Explain administratwe need. I 

,~ . 
~ - ii--A-----~ -- - 

16. Approved Onpositlon Instructions This agency recommends that the file serm Im cut ull at the end ul exh:  

&Jlenclsi Yea#: I:] Fiscal Yeai: (-1 Other I_--.-p____ I_ then. 

Hold in the current files area -monthlsl 1 ~ yeark): then 

Transfer to words Center; hpld 5 V W ~ I S I ;  t h n  
Destroy. 

a Transfer to &&A i ing area; hold 

0 Trensfer 10 Sla?e Archives I& permanent retention. 

u Other lSpscrfvl 

~~ vearls); then 

These instructions apply to al l  prior .ind luiuro .tt.cumuiatoom 0 1  I I W  w I p <  


